Audra D McGill 

414 E. bUENA VISTA RD.
EVANSVILLE, IN 47711
Phone: 210-897-1587
mcgill.audra@yahoo.com 

Objective 

Further my education/skills needed to obtaintain job opportunities in the funeral home setting, further knowledge of funeral home business criteria of maintaining esisting funeral service stability.

Ability Summary 

Infant-adult cpr certification, heimlich manouver, M.A.N.T. training certification. Able to perform necessary job requirements both physical and mental in maintained career and job placement, perform health/safety planned procedures, study and advise new or esisting organization materials, devise/follow secretarial prosedures and skills, microsoft office and microsoft word insert abilitiesinpersonal relations studies and skills, confrontation resolution(M.A.N.T. training)certification, punctuality and time-management skills,listening/customer service satisfaction abilities, visual/verbal presentation skills / knowledge

Employment History 

	maintenence

	06/2006 - 07/2006
	Hardees restaurant
	Henderson, KY

	food prep, opener, maintaining calculated inventory throughought the days receiving business


	production/assembly

	09/1997 - 10/1997
	APS building indusrties
	Evansville, IN

	Pallet assembly and production used in distrobution and packaging of valid inventory. Loading produced pallets for distrobution. Maintaing count of residual inventory.


Education and Training 

	Completion Date
	Issuing Institution
	Qualification
	Course of Study

	07/1997
	North High School
	High School Diploma
	General High School Curriculum


Occupational Licenses & Certificates 

	Certification Title
	Issuing Organization
	Completion Date

	health occ./ human services/ child care
	North High School
	07/1997


Honors & Activities 

Child-care, health occupations, inpersonal relations

Additional Information 

References Available on Request 

